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Homeroom teacher responsibilities

Your homeroom teacher is the most important cog in the smooth running of a good high school. He or she is what inspires the school spirit of the class and becomes the usual channel of communication between the administration and the students. Students are always invited and welcome to communicate directly with the administration, but in order to increase the efficiency of
the normal channel, the homeroom teacher fulfills his or her abilities on most issues. The homeroom teacher functions as secretary and is responsible for: absence and turdie - recording student absences and delays in the homeroom. The name is then sent to the office via a computer. The office then submits the list of absentees to each classroom as soon as possible. The
homeroom teacher is also responsible for sending the office a pretext for previous absences, a request for early dismissal, and a note of absence that did not change to the office. Allegations of forgery should be bringed to the office's attention. Early dismissals and exempted absences are indicated by the office on the absentee list. All excuses are kept in the file by the office.
Student Attire - Check the student's personal appearance with regard to uniforms and grooming requirements. This does not relieve other teachers of responsibility for implementing uniform policies throughout the day. For each violation, students lose 5 points in their performance of their actions and are required to be detained once after school. Give the student a yellow slip and
put a white copy in the office. School Sales - The homeroom teacher is in charge of various sales performed by the school. Examples: Elections such as games/play tickets, raffle tickets, magazine drives, canned food drives – elections for various activities in the school. For example, the cleanliness of the student association homeroom - the homeroom teacher is responsible for
the general cleanliness of the room. Rooms are scheduled to open in the morning and after school. Before you leave for the day, make sure the windows are closed and locked, the lights are off and the doors are locked. Also, make sure that your room has the necessary materials (chalk, eraser, etc.) for every class you meet in that room. Daily cleaning should be carried out
during the 30 minutes of the day. The homeroom teacher is to assign two students to help with the daily cleaning. Dry mops, dust rags, sponges and buckets are found in closets in each classroom. The eraser should be cleaned with an eraser cleaner in the closet on the upper floor. Dirty rags can be bringed into Room 133 for cleaning. The dry mop is changed by the
management. Free desks, bulletin boards, etc. from graffiti. 6. Assembly - Accompanied by all homeroom teachers, remain and stay in class in all assemblies. All teachers should and should spread throughout the bleachGather in the bleach at the bottom. 7. Prayer - Administrators or student representatives lead the school in morning prayers and pledges of allegiance after the
late bells in the homeroom. Students and teachers will stand at this time and remain silent in their homerooms and halls. Homeroom Teacher Duties A. General Duties of Homeroom Teachers: 1. Know the Students in Homeroom 2. 3. Set the tone of friendship, available and approachable. Encourage four people who feel important to students and are moral. Develop a sense of
community in Homeroom 5. Monitors behavior, advises and encourages compliance with School Code 6. School B. Have knowledge of student service programs provided by the special duties of homeroom teachers: 1. Record a. Keep an accurate record of attendance b. Be aware of each student's report and academic progress. Write a report and an academic achievement 2
award. They report Students who are absent for more than two days should report to the International Head Program. Report any student with a pattern of late arrivals or behavioral problems to the International Assistant Head Program. See Concerns or risks that call attention to student services. See parents when problems with concerns arise 3. Communicate. To be aware of
breaking news during each homeroom period, b. Deliver notes from school officials and counselors to students. Discuss relevance issues with students d. Advise students on issues such as the structure of work/time management and how to address conflicts. If important issues are discussed, give feedback to management or student boards. Interact with counselors, parents, or
other teachers of students if they have concerns 4. Develop a community. Plan your team – Build activities and support inter-house events b. Work with student boards on events, elections, and planning. Celebrate success, birthdays and friendship in Classroom 5. Set the tone for kindness, openness and friendship with support and care students. Available at a set time to share
one. Monitor the dialogue with the room group on matters of interest to them 6. Check attendance and encourage respect at homeroom time b. Watch the dress and action 7.Join the meeting a.meeting b. welcome parents page 2 for dialogue with needs and opportunities arise 2
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